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E. Submission Guidelines for ICU Comparative Culture

Members of ICU Society for the Study of Comparative Culture are eligible to submit research
articles directly. Articles are classified into the following three categories:

(1) Research Papers (2) Research Notes (3) Book Reviews

General academic papers in general fall under the category “Research Papers.” Articles that
are shorter, and with a narrower focus, should be submitted under the category “Research Notes.”
The “Book Reviews” category includes reviews of books and articles, or commentaries on recent
academic trends. The Editorial Committee will decide whether the article is accepted or rejected.
The guidelines for the author are as follows.

I. Format

The Editorial Committee of /CU Comparative Culture will only consider the papers that
meet the conditions below.

+ The paper must be no longer than 28 printed pages in the journal (this is approximately 12,000
words in English and other Western languages, or 26,000 characters in Japanese), including the
title and endnotes. However, this is not the case if the Editorial Committee asks the author to
expand or reduce the content.

+ If the paper is written in English or other Western languages, a Japanese abstract should be
appended (see below). If the paper is written in Japanese, the abstract must be written in English or
other Western languages. The abstract is not a part of the length limit mentioned above.

+ The abstract must be no longer than a single printed page in the journal (this is approximately 1,000
characters in Japanese, or 500 words in English and other Western languages).

+ The title of the paper must be clear and to the point; a subtitle may be added if necessary, but
should be kept concise.

+ A separate sheet containing the paper’s title with its Japanese (English) translation and author’s
name must be attached.

+ Chapters, sections, and subsections must be numbered, from larger to smaller divisions, using
Roman numerals (I, I, III...), Arabic numerals (1, 2, 3...), and alphabets (a, b, c). A blank line
must be inserted between each chapter and section.

+ Regardless of the language used, numbers should be written in Arabic numerals, except for the
numbers used in cited materials.

+ Titles of books and magazines must be indicated with italics. If the paper is written in Japanese,
use the symbols T J.

+ Titles of cited papers must be indicated with double quotation marks. If the paper is written in
Japanese, use the symbols I ;.

* Quotations made within the text must be indicated with double quotation marks. If the paper is
written in Japanese, use the symbols .

+ Should a quotation exceed three lines in length, it must be placed in a new line with indents on
both sides.

+ Should punctuation marks such as periods and commas appear at the beginning of a line, edit to fit
them in the previous line.

+ Emphases must be placed precisely on intended words or phrases.
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+ Bibliography and endnotes must be placed together at the end of the manuscript, using consecutive

symbols (1), (2), (3) and so on.

- If the author intends to use charts or graphics, or to write the paper in a language other than English

II.

and Japanese, make an inquiry to the editors prior to the submission.

Submission of data

+ As a general rule, it is required to submit an electronic media that contains the article's data, along

III.

with a hard copy. The electronic file must have one of the following extensions: .txt, .doc, xtf,
or .pdf. As for the media, 3.5-inch floppy disk, CD-Rom, or DVD-R are accepted. If the author
wishes to submit another kind of electronic file or medium, an inquiry must be made in advance.
Generally, the media will not be returned.

Procedures

+ Members of ICU Society for the Study of Comparative Culture are eligible to submit articles to the

journal. The manuscript must be addressed to:

ICU Society for the Study of Comparative Culture
Education and Research Building, Rm. 113
International Christian University

3-10-2 Osawa, Mitaka-shi

Tokyo 181-8585, JAPAN.

A hard copy of the manuscript must be submitted along with an electronic medium containing
the article’s data, and the application form properly filled out. The form will be provided by the
Society.

- As a general rule, the author will have only one chance to proofread the manuscript before

publication. If the author is unavailable for this process, a representative must be appointed
in advance. Make sure that the author/representative keeps a spare copy close at hand for the
proofreading process.

+ If necessary, offprints may be provided at an additional charge.
+ The deadline for “Research Papers” is August 15th, while the deadline is September 30th for

”» <

“Research Notes,” “Book reviews” and “Research Papers” with a recomendation.

+ Those who wish to submit should contact hikaku@icu.ac.jp, or speak directly with an editor to

inform the commitee about the length of the article, and the language it will be written in. Contacts
well in advance are appreciated.

+ Accepted authors will present their articles at a review meeting.
+ All other inquiries may be made directly to the editors.
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