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Author Guidelines for Educational Studies (English Manuscript)
Revised on May 16, 2018

Manuscripts can be submitted either in Japanese or English. The following principles apply in the case
of English manuscripts.

1. Types of Manuscript and Length
(@) Research Articles (Refereed): scholarly articles that feature theory, research, and/or best
practice in education. Submissions will be reviewed by the editor-in-chief, editors, and/or other
scholars. (4,000 - 8,000 words)
(b) Research Notes: shorter pieces describing exploratory research, findings and/or insights in
education. (2,500 - 4,000 words)
(c) Notes:
1) Field Notes - shorter pieces describing innovative projects, applications, or interventions in
education programs. (1,000 - 3,000 words)
2) Other Notes such as Annotations / Bibliographies. (1,000 - 3,000 words)
(d Book Reviews: opinion pieces and reviews of recently published scholarly books on topics
relevant to education. (about 1,000 words)
() Doctoral Dissertation Abstracts (of current or previous academic year). (about 1,000
words in English and 4,000 letters in Japanese)

## The word count includes title, abstract, keywords, main text, references. notes/
acknowledgements, figures, tables and all others.

2. Format
Manuscripts should be A4 size (not letter-size); leave uniform margins of at least 3 cm at the top,
bottom, left, and right of every page; and be double-spaced. These format principles do not apply
in the case of using Educational Studies template.

¥ Research Articles (Refereed) contributors do NOT use Educational Studies template.

3. Manuscript preparation
(@) Cover sheet: A cover sheet including the following information should be submitted:
* Type of the manuscript
« Title of the manuscript (both in English and Japanese)
« Author Information (both in English and Japanese):
Names of authors (indicating a corresponding author) and affiliations, postal address(es) phone
number(s), facsimile number(s), and e-mail address(es)
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(b)

()

» Number of words in English Abstract and Number of letters in Japanese Abstract

* Total number of words of the manuscript including title, abstract, keywords, main text,
references, notes/acknowledgements, figures, tables and all others.

« Copyright clearance information and Confirmation of Originality (refer to sample cover sheet
below):
Author’s signature is required.
Manuscripts: Submitted manuscripts must contain the following information:

* Title (Both Japanese and English)

* Abstract and keywords:
In case of Research Articles or Research Notes, include both English and Japanese abstracts
(approximately 250 words in English and 400 letters in Japanese), and three to five keywords
both in English and Japanese should be included.

* Body of the manuscript (divided into sections and subsections)

* Notes:
Special remarks/Acknowledgements should be indicated in Endnotes. Footnotes should NOT
be used.

* References
A separate file including:

* Figures and Tables:
All Figures and Tables should be saved in a separate file and be in a camera-ready format.
Each Figure and Table should be typed on a single, separate page, identified separately by
Arabic numerals, and accompanied by an explanation or caption (See Figure 1 and Table
1 below for examples; Note format for captions). The size of figures and tables should not
exceed 14cm x 17cm, including the sources. The final size of Figures and Tables will be
determined at the discretion of the Editorial Board. Indicate in the manuscript where to insert
each Figure and Table (e.g., Insert Figure 1 about here).
Sections/sub-sections:
Where chapter sub-divisions are necessary, sections should be indicated by numbers 1. ,
‘2., etc. The sub-section number should follow the section number and should be followed
with a dot. Thus, sub-section 1 of section 1is "1.1" . The same rule applies to the addiction of
further sub-sections.
APA style:
In general, the Journal follows the recommendations of the Publication Manual of the American
Psychological Association (6th ed., 2010). All Japanese references should be followed by the
English translation as shown in the examples below. Follow the author-date method of citation
in text. Ensure you provide page numbers for all direct quotes. Prepare an unnumbered
reference list in alphabetical order by author. When there is more than one article by the same
author(s), list the earliest paper first. Ensure that all references are accurate and that any
references cited in the text also appear in the reference section. Below are some examples
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of the basic reference list format. For more information on citing sources, visit APA Style Help
(http://www.apastyle.org/apa-style-help.aspx).

Book in Japanese
Yasuda, S., & Umino, M. (1977). Shakai tokeigaku [Social Statistics] (2nd ed.). Tokyo:
Maruzen.
Chapters in edited books in Japanese
Takeuchi, I. (1982). Juyo katei no kenkyu [The study of acceptance processes].
In I. Takeuchi & K. Kojima (Eds.), Gendai masu komyunikeishon-ron [Mass
communication]. (pp. 44-79). Tokyo: Yuhikaku.
Periodicals in Japanese
Haga, J. (1963). Nihonjin gakusei no gakushu shita eigo meishi no imi lozo no hikaku
kenkyu [A comparative study of the semantic structure of English nouns learned
by Japanese students]. Kyoiku Shinrigaku Kenkyu [Japanese Journal of
Educational Psychology], 11, 33-42.

Books

Spitzberg, B. H., & Cupach, W. R. (1984). Interpersonal communication competence.
Beverly Hills, CA: Sage.
Chapters in edited books
Winton, W. M. (1991). Language and emotion. In H. Giles & W. P. Robinson (Eds.).
Handbook of language and social psychology (pp. 33-49). New York, NY: John
Wiley & Sons.
Periodicals

Zajonc, R. B. (1980). Feeling and thinking: Preferences need no inferences. American
Psychologist, 35(1), 151-175.
Sources on the Internet
International Christian University Institute for Educational Research and Service (2008,
January 8). Notification. Retrieved from http.//subsite.icu.ac.jp/ iers/nihongo/
pagel.html

* When you gquote an Internet document, please store a copy in digital format. Whenever possible,
submit a copy of this document to the editorial board. A reference to an Internet source should
provide the author name (institutional affiliation if available), date of publication on the Internet,
document title or description, date of retrieval and the URL.

Daily newspaper and articles

Honda, M. (2004, April 19). Cancer and | (1) hospital opinions in America. Asahi Shimbun, p.3
No author

Cancer and | (1) hospital opinions in America (2004, April 19). Asahi Shimbun, p.3
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4. Submission
Manuscripts shall be sent to the IERS office (see below). Contributors shall submit: Cover sheet in
the form of a PDF document and Manuscript in the both forms of a word processing document
(plain text file, rich text file or MS Word file) and a PDF document via email, in an USB flash drive,
or by hand at our office (H-259).

[Mailing address]
The Editorial Board of Educational Studies,
Institute for Educational Research and Service,
International Christian University,
3-10-2 Osawa, Mitaka-shi,
Tokyo 181-8585, JAPAN

[E-mail address]
iers-mygroup@icu.ac.jp
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Sample table
Table 1

Literacy Rates in Selected Countries from South
America, Asia and Africa

Literacy Rate (%)

Country
Male Female
Country A 86.2 86.5
Country B 92.5 83.4
Country C 82.1 65.5
Country D 95.1 86.5
Country E 534 28.5
Country F 50.3 31.1
Country G 74.4 59.4

Note. Adapted from "XXX of
Journal of XYZ, 25, p. 23. Copyright 2015 by YY Association.
These countries are selected based on the population
exceeding one hundred and fifty million people as of

December, 2014.

Sample figure

by H. Kokusai, 2015,
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Figure 1. College-going rates from 1999 to 2003 in three countries.
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Sample Cover Sheet for English Manuscripts

(a) Type of the manuscript:

» Research Article

(b) Title of the manuscript (both in English and Japanese)

» Examining the Spatial Reasoning Capacity and Dynamic Visual
Acuity of Deaf Persons and Hearing Persons

» BEDZEEEHEEIH JUBMFRSIDIRET
— fERRECOBEBELC —

(c) Author Information (both in English and Japanese). Names of authors (indicating
a corresponding author) and affiliations, postal address(es) phone number(s),
facsimile number(s), and e-mail address(es)

« Author name: KOKUSAI, Hanako (EE 76F)
« Affiliation: International Christian University (EREEHKE)
« Corresponding author: KOKUSAI, Hanako
« Postal address: H-259 3-10-2 Osawa, Mitaka-shi, Tokyo 181-8585,
Japan
* Tel: XXX, Fax:None, E-mail: XXX
(d) Number of words in English Abstract and Number of letters in Japanese Abstract
* English abstract: 192 words
* Japanese abstract: 396 letters

(e) Total number of words of the manuscript including title, abstract, keywords, main

text, references, notes/acknowledgements, figures, tables and all others.
* 4,756 words
(f) Confirmation of originality & Copyright clearance information

(i) I confirm that this contribution is original and my own work. It has not been
published previously, has not been submitted to other journals, and | properly
cite all of the sources | have used.

(i) 1 guarantee that | will obtain permission from Educational Studies, on every
copyright owner’ s final acceptance, to reproduce, make public and
distribute, in print and electronic form, any copyrighted work, including, for
example, test materials, figures, tables, and photographs of people.

(i) | agree that (a) the IERS reserves the right to convert all materials published
in the Educational Studies to digital format and to reproduce, make public,
and distribute in said format and that (b) the IERS reserves the right to
entrust the task to organizations outside the IERS.

Date _10th August, 2018  Signature Hanako Kokusai
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